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INSTRUCTIONS See Publmtuon No. 76-8M-1 for instructions on completmg this form. Forward slgne;i original to’
Department of Archives and History, Records Management Dmsmn 330 Capitol Avenue, Atlanta, Georgna 30334,
Attention: Scheduling Section, * _ {
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Robin Meyer _ Assistant Planner 656-3824
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.fA ction Requested
a.

® Estabush Retention Schedule; rpcord will continue to accumuiate.
b. [J Dispose of present accumulation; no further accumulation anticipated.

_ _FOR AGENCY USE 1. Agency Address _ : ‘ | FOR RECORDS MANAGEMENT UéE _____
Apphcatmn Date . Office of Ener ' Application Numbaer
_ gy Resources
| November 3, 1977| Room 615 ’ 17-493
Application Number 270 Washi ngton St reet, S. W. Date Flecaiveme? Date Compteted
Atlanta, Georgia 30334 BEC 5 LDEC 22 1977
2, P;rson to Contact | - hWt;EIITQ— Tite T H-'Iw'él—ei:hom Numb;; o

O Amend Application No. - Check One: ] Change; [0 Supercede; [0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earfiest Latest

1

1977 L To date Congressional Tracking Materlals Files

s - — - -

To plan and coordinate the implementation of a comprehensive energy
management program for Georgia. This includes such activities as: ident
fying energy resource issues; developing and analyzing policies and progr

the Governor, and the General Assémbly. To identify, obtain, and impleme
federal energy-related programs; to assist in coordinating State, regiona
and local energy activities in order to insure consistency with Georgia's

and disseminate energy-related information to all consumers.

T [ S,

6. Division anﬂ Offwe Function ] What is the function of the Division and the Office in which this record series is created?

and recommending appropriate positions and actions to the Director of OPB,

energy goals. To collect, compile and analyze energy data, and to prepare

i-
ams ;

nt
1,

7. Reoord Series Descriptlon This flle contams the followmg documents (.'nclude form numbers and titles, if any):
Attach samples of the file. :

Documents relatingto: following and analyzing federal energy—related leglslation

-

Letter-size drawers

Included are: : House of Representatives and Senate bills, Committee reports,
: legislative summaries 'and analyses, and other reference
materials,
File is arranged: by Sepate anduby House, thereunder by bill number.
8. Monthly Reference Rate How often are records referred to which are: T -
One to six months oid w%Q_H, Seven to tweive months old ___‘?19%_,_._ Thirteen to twenty-four months old _?,Q___ :
twenty-five months and older 0__» ' :

9. Annual Rate of Accumulaﬂ'o;'of Records - ST

: Legal-sizedrawers - .. ;Shelves_________; Other (spécify)
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YES | NO | 10. Questionnaire iPlace an X" in the proper column) _ . n
Ix a. lIs this the official copy of the series? _ — . M
— i not, where is it? Copies of published documents ’ M
X b. Does the series contain Ponfidential information requiring security handling? If yes, cite law or regulation;
| . | 2 | ¢ Is this a vital record? ! _ o . &
X | d Does this series have historical or Iong term research value? : ,—‘ ' _
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X _documents be scheduled separately? | ﬂ
___.§L, ,JuuungLﬁmmﬁdjundmjng£4am@ummmﬁg_ﬁxduﬂmdummu
X g. Is the information contained in this senes ever analyzed and/or recorded ina summarazed report?
If_ves, attach copy,
h. Is there a duplication of this series in your office, or in another office or agency?
I X ...\t ves, where?
X | i BthﬁjﬁﬂﬂUhL1lmHQLQﬁﬂﬂuLQ“ﬂLJMMEUMJHMﬁﬁﬂEEd7 _
_,m-de dnmﬁjmuzmmignnLMMLmjsmnmnngmumewm,““ -
1. Ratention Requirements ' ~ The following requires the series to be kept:
a. State Law T 0 years. d. Audit period 0 .yesrs,
b, Statute of timitation 0 years. e. Administrative need 0 .years,
¢. Federai law ' -- 0 vears. f. Federal retention instructions 0 years.

Attach-copy or excerpt of laws or regulations. Explain administrative need.

12. Aporoved Disposition Instructions i Thls agenicy recommends that the file series be cut ot at the end of each:
IZI Calendar Year: | Fiscal vear; K1 Other every even numbered then,

—

Recommendations in para- . '
graph 12 are approved. State Auditor/Designee
(If disapproved, attach letter

of explanstion.) _ Secretary of State/Designee 0W/ '/M\ ' / Z 'Zﬂ —77
Attorneéylé%allbesignee %/b/ )/7 / /(_,{) M S ) 2“,

AR—B80—71;

_ N , : year
O Hold in the current files area =,_L_.mcmth(s) 'fqar(s); then
O Transfer to local holding area, hold ___._.______ year(s); then _ _
O Transfer to State Reoords Center;hold .. year(s); then '
® Destroy.
O Transfer to State Archives for permanent retentson
O Other (Specify} J
These instructions apply to all prior and future accumulations of the series.
Agéncy Head/Designee_(Signature) _ _0_2("" ecords Management Officer (Signature) Date

State Records Committee [Signature)
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